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Registration Information
A.
Registration Procedures

            1.
Space application forms (page 1) must describe fully product(s) proposed 


to be carried in Vendor’s booth. Products will be approved for their 


by a qualified CHS committee. Applications
will be accepted 2/11/11-


4/1/11  

            2.
Vendor applications and approvals will be acknowledged asap by the 


Marketplace  Manager. Vendor entry passes and additional info (parking, 


etc.) will be distributed at Check-in. 

3.
Please see Section N (page 11) for required Liability coverage

B.
Fees

Payment in full is required to guarantee availability of the space.  No security deposit is required for booth space; however, vendor is responsible for any damages incurred (See Section Q).  There is a separate hook-up fee for electricity.  Vendors are expected to provide their own white 10x10 tent and any interior fittings.  See page 1 for details.
C. Contacts

Marketplace Manager-Ann Fox  foxann4@gmail.com; 513-515-7017
General Information
A.
Publicity and Advertising Opportunities

The Cincinnati Horticultural Society is pleased to receive descriptive information 
about a vendor’s exhibit, plants or approved show products to be displayed or 

offered at the Cincinnati Flower Show.  Such information may be used in the 

Show’s promotional materials and in communications with media partners to 

generate editorial coverage.
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B.
Directions to the Show

The 2011 Market Show will be held at Delhi Flower and Garden Center. 6282
Cincinnati- Dayton Rd, Liberty Township, OH 45044, a suburb situated

northeast of Cincinnati Ohio.
Delhi Flower and Garden Center can easily be reached by following I-75   to Route 129W.  First exit is Cincinnati Dayton Rd  (Cin-Day)– procede north
1 mile.  The Garden Center is on the right.
C.
Important Dates and Schedules

1.
Registration


2/11/11-4/1/11

2.
Setup Schedule.



Start:    Wed April 13, 2011; 6:00 PM- 10:00 PM
 

Finish:  Thursday April 14, 2010; 6:00 PM


It is possible for vendors to drive-up to Show location and off-load booth materiel


This process will be expedited with arrival times set with Marketplace Manager

for 2-hour windows (ex-between 8-10 AM). Hand-trucks are also an option.

3.
Show Hours.



Date


Day


Time



April 14
                    Thursday
                   7 PM- 10 PM

        

April 15

        Friday

       10:00 AM to 8:00 PM



April 16

        Saturday                    10:00 AM to 8:00 PM

            April 17

        Sunday

       10:00 AM to 6:00 PM

4.
Takedown. (See Section I)


Start:    Sun April 17, 2011; 6:00 PM
Finish:  Sun April 17, 2011; 10:00  PM
Vendor vehicle access for loading out will depend on Show placement 

and completed take-down of space materials.  Volunteers can help load.
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General Rules and Regulations for 
2011 Spring Gardening Fair
By completing an application each vendor agrees to abide by all general rules and regulations and applicable addenda. Failure to comply will result in immediate disqualification to participate in the 2011 Cincinnati Flower Show and all future shows of The Cincinnati Horticultural Society.   Vendors, upon entrance into the show, agree to allow their names and photographs to be used for publicity or other purposes at the discretion of The Cincinnati Horticultural Society.

The application for space and the formal notice of assignment constitutes a contract for the right to use the space allotted.  Space allotted is defined as that area INSIDE the tented structure only, unless specific use of other space outside the tented structure has been approved.  The leased space is to be used by the vendor only for the following purposes: exhibition of product or services, sales, taking of orders for future delivery, conferences and distribution of literature.

A vendor may not, either partially or in its entirety, assign, delegate, sublet, donate, hypothecate or otherwise transfer his/her rights under this agreement; nor may he/she allow use, either partially or in its entirety, by another party of the space reserved under this agreement; nor may he/she, either partially or in its entirety, assign or transfer any of his duties or responsibilities under this agreement.  This agreement shall be binding upon and inure to the benefit of all parties, their heirs, personal representative, successors and assigns.            

A.
The Cincinnati Horticultural Society

1. The Cincinnati Horticultural Society (CHS) is an Ohio corporation, approved to operate as a not-for-profit organization under Section 501(c)(3) of the Internal Revenue Code.  Its mission is to promote the quality of life through horticulture throughout the Greater Cincinnati area.  The Society produces the Cincinnati Flower Show annually in April.  Through the Show, CHS elicits an appreciation of horticulture by spotlighting top-quality products, promoting education, and introducing new plant materials and ideas to the general public in a professional and entertaining manner.

2. The Cincinnati Flower Show is the only show in the United States to merit endorsement of England’s prestigious Royal Horticultural Society (RHS).  It is incumbent upon each and every vendor in the Show to strive to meet the standards of RHS and to carry out its activities in a manner that will uphold the reputation of the Show as a world-class exhibition.
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B.
Use of Show Sites
1.
Symmes Park is the trademark setting of the Cincinnati Flower Show.  The park must be treated with respect and care; it is a fragile, public, natural resource, a valued asset of the Greater Cincinnati area.  To avoid congestion and prevent damage to the facility, vendors are required to adhere to the show’s schedules and rules.  Fines will be assessed for violations of rules and damage to property
.
2.
Satellite productions of the Cincinnati Horticultural Society require the same courtesy and respect of place and responsible use of facilities.  Delhi Flower and Garden Center Liberty Township Ohio is the host site for the 2011 Spring Gardening Fair
C.
Damages and Deposits

1. Anyone responsible for damage to the ground surface(s) will be charged accordingly for repair and/or replacement of the property affected.

2. Anyone responsible for damage to other exhibits or to site buildings, building improvements or grounds during setup or takedown, or during the run of the Show or satellite production will be charged accordingly for repair and/or replacement of the asset affected.

In the event that a major part of the show buildings and grounds is destroyed or made unusable by the occurrence of fire, storm, or by any other force or circumstance(s), including strikes, such that The Cincinnati Horticultural Society is unable to produce the Cincinnati Flower Show and/or satellite show and therein and thereby is precluded from making available a place for vendors to set up their businesses, any fees previously collected from vendors shall be refunded in accordance with the following rules: 

a. Vendor fees previously received by The Cincinnati Horticultural Society shall first be applied pro rata in payment for reasonable expenses incurred by the Society in preparation for the show.

b. Amounts remaining after payment of pre-show preparation expenses shall be prorated and refunded to all vendors; such refunds shall release The Cincinnati Horticultural Society from any and all claims or damages which may be attributed to failure to produce a show.
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D.
Procedures: Set-up
1. Upon arrival at the Show, each vendor must register at the check-in booth

prior to setting up
2.         For vendor setup schedule see General Information.

3.         All space/booths must be completely set up and ready for viewing by 

6 PM April 14, at which time access must be given to the Show        operations crew to permit cleaning of walkways and judging of horticultural exhibits and their contents. Vendors should plan their setups to insure completion by this deadline. 

4.
Vendors are responsible for making available their own personnel to set up space/booths assigned to them. Volunteers will be available to move boxes but vendors are responsible for large display pieces and for specific

arrangement of their goods.
5.
Vendors are responsible for supplying their own tools for setup, including, 

tape, screws, lights.  CHS will provide the extension cords for electrical 


hook-up
6.
Vendors must furnish all materials necessary to erect tents and stabilize them.  Platforms, risers, tables and other furnishings are available for rental through The Alleen Company at a predetermined price; call Anne at 513-769-0393 to arrange for delivery.

7.
Vendors must contact the Market Manager (513-515-7017) in advance of arrival at the site to request any special equipment required for setup
8.
To preclude damage to park grounds, vehicles with metal, caterpillar-type tracks will NOT be admitted to the grounds.

  9.
All vendors are required to be on site to receive and sign for deliveries of merchandise consigned to them. 
10.
All packing cases and spare site materials must be cleared away and out of sight by the designated completion time.  Excess materials should be removed from the work site as soon as possible during setup to preclude a major cleanup effort on the completion date.  
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             11.       Empty packing cases and other trash must be removed from the booth or
                         assigned space DAILY and placed in the dumpster provided.



 Cardboard must be broken down and placed in its specific dumpster
 12.      Turf may NOT be cut or removed, nor may any ground be excavated 
  
 either 
in the booth or in the space surrounding it. 
E.
Procedures: Construction Guidelines
Vendors may NOT erect elaborate structures of timber, metal, masonry or concrete onto or into the ground.  If such structures are required, they must be constructed on a removable base or platform that does not damage the surface of the ground.

The walkway in front of the booths and the space surrounding them is strictly under control of show management; Vendors may NOT use such space for display, sales or for any other purpose. Safe movement and fire access is the primary concern
Nothing may be embedded into the ground or otherwise connected to the ground outside the space assigned to a booth without prior approval of the Market Manager.

1. A single electrical hookup, identified with the number of the space to which it is assigned, is available for a fee. (See application form)
F.
Procedures: Staffing
1. At least one vendor representative must be present in the booth or space during all scheduled Show hours.  See General Information paragraph E 4 for schedule of Show hours.


2.
All personnel must vacate park grounds by 10:00 PM each night of the 


show.

.



  THE CINCINNATI HORTICULTURAL SOCIETY
G.
Vendor Materials and Booth Contents
The Exhibit Committee reserves the right to disapprove and decline or prohibit use of all or part of any exhibit which, in its opinion, does not fit or is not in accord with the Show standards, including, but not limited to, persons and their conduct, printed materials, souvenirs, or anything that may have a negative effect on the Show’s image.

1. Unless prior approval is granted by the Market Manager, no live animals or birds will be permitted in any vendor’s display.
2. Vendors may not erect separate tents or offices for private use within their display space.
3. Each item displayed should be of the highest quality material available.   Plants should be free of disease, insect damage, wilted or dying blossoms or foliage, and broken or misshapen stems.

4. Vendors may NOT display wild, rare, endangered or threatened plants.   A list of such plants is available through the office of The Cincinnati Horticultural Society.

5. All draping and/or props proposed for use in displays must be of fireproofed materials, the use of which has been approved in advance by the Market Manager.

6. No flammable materials, such as gasoline, kerosene, naphtha, nor other oils or hazardous or toxic materials will be allowed in or around vendors’ booth
7. Use of loudspeakers, promotion microphones and items that make noise, including internal combustion engines, is strictly prohibited.  
8. Storage and use of intoxicating liquors in vendor booths are strictly prohibited.

9. Lighting, tables, chairs, and other furniture and equipment may be rented from The Alleen Company at 513-769-0393 (ask for Anne Sheehan)          

10. Vendors must confine representatives and products inside the leased space.
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All material and products displayed must be horticulture-related.

11. During show hours, space behind, beside and around the vendor’s booth(s) must be free of debris, furnishings, storage boxes, etc.

12. Live plant materials for sale must be located in the Garden Center.  In the Spring Gardening Fair live plant materials may be used for display purposes ONLY.  
13. Limit products shown in displays to those items listed on the entry form.   Authorization to display items not previously approved must be obtained from the Market Manager after submission of samples for review. 
H.
Signage and Labeling

1. All signage that is the property of The Cincinnati Horticultural Society is designed following uniform standards. Signage provide by CHS may NOT be removed from the show premises.

All new vendors receive one complimentary booth sign.  Unless replacement is requested, signage used previously by repeat vendors will be re-used.  Vendors will be charged for replacement signage.

2. No signs, other than those provided by CHS, may be displayed on the

                        façade of the booth.  Hand-made signs are prohibited.

I.
Maintenance

1. After installation and throughout the period of the show, plants and flowers must be watered and otherwise maintained, including removal of dead, drooping or discolored material.  Refer to site map for water access locations.

2. Vendors may clean and dress their booths and related space each evening after the show closes to the public (until 10 PM) or 6-9 AM before Show

opens.

3. Inventory restocking and replenishment is permitted each evening after show close or in the morning before show opening The show grounds will be closed each evening at 10:00 PM and reopen the following morning at 6:00 AM; no restocking or replenishment can occur during this period.
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J.
Badges and Tickets

1.
After the Show opens vendor passes are required for admission into the show.

2.
Vendors will receive two badges per booth for staffing their booths during     

show hours.

            3.
Vendors must wear a badge to gain entrance to the Show.

3. Vendors may purchase additional or replacement badges or passes or a single-day pass at a discounted rate depending on the days remaining before the show closes.
K.
Parking
1. To encourage greater attendance by the general public, adjacent parking has been reserved for use by paid show attendees.  Vendors and exhibitors will find parking at specified off-site locations. Parking info will be available at check-in.
2. Vendors who need assistance in an emergency or for a disability accommodation will need to apply to the Show administration.
Show parking lots may not be used for overnight camping.

L.
Storage

During the Show, plants, tools or other items not in use or on display may NOT be stored on Show grounds, inside and around booths and related spaces or in any area controlled by the show.
M.
Security


1.
The Cincinnati Horticultural Society provides security coverage 24 hours 


a day during setup of the Show, throughout the Show’s run and during 


takedown. 
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2. The vendor expressly understands and agrees that The Cincinnati Horticultural Society and Delhi Flower and Garden Center offer no guarantees nor warranties, including any implied warranties that the security provided as described hereunder will avert or prevent occurrences, or the consequences related thereto, for which the security is meant.

N.
Liability and Indemnification

1. The Cincinnati Horticultural Society and Delhi Flower and Garden Center shall not be responsible for any losses of or damage to the property of vendor, nor injury that may be suffered by the vendor or the vendor’s employees from any cause whatsoever prior to, during or subsequent to the period covered by the contract with the vendor.

2. Vendor hereby agrees to indemnify, save and hold harmless The Cincinnati Horticultural Society, its officers, trustees, employees and volunteers, as well as Delhi Flower and Garden Center and its officers and employees, from and against any and all costs, expenses (including, but not limited to, all reasonable legal fees and costs), losses, fees, 


 liabilities, damages, law suits and/or deficiencies, whether threatened or 
  
 actual, resulting from, or arising out of, any and all actions or activities, 
 
 including negligence, of a vendor, any of his employees, agents, invitees, 

 licensees and/or assigns.

3. The Cincinnati Horticultural Society and Delhi Flower and Garden Center shall not be liable for any cost, expense, loss or damages arising out of or related to personal injury; loss of, damage to, or distribution of vendor’s property; or failure to provide space for an exhibit, removal of same, or to hold events as scheduled.

4. As a condition precedent to the right to exhibit, vendor shall provide The Cincinnati Horticultural Society evidence that the Society has been named an additional insured on the vendor’s policy of general liability insurance, with policy limits of liability of no less than $1,000,000 per occurrence, $2,000,000 aggregate. Vendor shall furnish evidence of such coverage to the Market Manager with payment for booth space.
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O.
 Cancellation or Termination of Contract

1. 
If, before March 15 2011, a vendor elects to cancel his contract for 
space/booth and the allocated space/booth is resold before April 1, 2011, 
75% of the fee will be refunded; the remaining 25% will be retained by 
The Cincinnati Horticultural Society to defray administrative costs related 
to the earlier execution of the contract and its subsequent cancellation.  

Should the Society, after due effort, be unable to resell the space/booth by                  
March 15, 2010, the Society will retain 100% of the original fees paid.
2.   Except in unusual circumstances and subject to approval of the Director of 
Shows, vendors will NOT receive a refund of fees paid should 
cancellation occur after April 1, 2011.

3. 
This agreement may be terminated by The Cincinnati Horticultural 
Society at any time for breach by the vendor of any of the terms, 
conditions, or rules and regulations, and, thereupon, all rights hereunder 
shall cease and terminate, and any payments made on account hereof prior 
to said termination shall be retained by the Society as liquidated damages 
for such breach; upon such cancellation the Society may resell said booth 
or space.

P.
Takedown Procedures

1. Under no circumstances may booths or surrounding leased space be dismantled before the close of the show on Sunday, April 17.  Failure to comply with this requirement will result in automatic disqualification for entry into future shows.

2. Takedown inside a booth may begin at 6:00 PM on Sunday, April 27.

3. Vendors must provide their own work crews and tools to take down their displays and exhibits.

Vendor vehicle load-up will be scheduled according to booth lineup and readiness to load.  Volunteers will be available for box loading into vehicles

4. If special equipment is required for the takedown, the Market Manager must be given advance notice.

5. All market booths, space and materials must be removed by 10 PM on Sunday April 17
6. Vendors must remove ALL materials brought to the site, leaving the site exactly as it was prior to their arrival.

7. Materials furnished by The Cincinnati Horticultural Society should be left in place.
8. The cost of removal of any materials left by the vendor at the site (excluding materials furnished by CHS) will be charged to the vendor @ $45.00/hour. (minimum 1 hour)

9. The Cincinnati Horticultural Society recommends that booths and related space be attended throughout the Show and during the takedown period that follows.  CHS does not accept responsibility for loss or damage to any vendor’s property left unattended during this period.

Q.
Miscellaneous

1. The Cincinnati Horticultural Society reserves the right to resolve unilaterally, after a fair and thorough investigation and consideration, any dispute between it and a vendor not covered by the rules and regulations herein stated.  The decision of the Society in such cases shall be final.

2. The CHS and Cincinnati Flower Show  and approved satellite productions provide opportunities for guests to purchase a wide variety of horticultural-related products, including live plant material.  The  Marketplace features a selection of tools, garden accessories, garden furniture, clothing, jewelry and a number of other horticultural-related products.
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